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1.0 Introduction and Background 
The NJMC is seeking sealed proposals from qualified financial institutions 
to provide depository and banking services. The Commission may 
consolidate multiple accounts and automate cash management services in 
order to reduce service charges and maximize investment opportunities so 
that significant savings can be realized. 

 A breakdown of NJMC 2012 banking balances is labeled as “Exhibit  #1”. 
  
 Note:  The banking balances shown in this Exhibit are in addition to 
 balances which the NJMC currently has with the New Jersey Cash 
 Management System.  It is the practice of the NJMC to move excess 
 balances to higher yielding accounts at either its primary bank or with the 
 New Jersey Cash Management system.    
 
2.0 Scope of Services  
 Please note that any annual activity levels indicated in the Request for 
 Proposal are based on historical records. The NJMC does not guarantee 
 that activity levels as indicated in this proposal will continue at the same  
 level during the contract period. 
 
2.1 Description of Operating System 

The NJMC currently maintains operating accounts and escrow accounts in 
accordance with the accounting structure and reporting standards set 
forth by the Governmental Accounting Standards Board (GASB) and 
therefore classifies its operations into (3) three different categories: 

 General Fund 
 Proprietary Fund 
 Fiduciary Fund 

To assure that adequate internal controls and segregation of funds exists, 
the Commission has a number of operating accounts, special escrow 
accounts, and a single payroll account. 
 
The following is a list of the current bank accounts and a brief description 
of their purpose: 

 
 Solid Waste Operating Account 

This account is used principally for disbursing checks used to pay for 
the operations of the NJMC Solid Waste facility.  It also receives 
certain revenues received from this facility.  Checks are deposited into 
the operating account using both rapid deposits (from NJMC offices) as 
well as deposits made at the local branch.  This is one of the primary 
disbursement accounts in the NJMC operations and substantial activity 
occurs in this account.  Approximately $9,156,016 is disbursed from 
this account on an annual basis. 
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 Solid Waste Refund Account 
This account is used for the specific purpose of providing refunds to 
NJMC solid waste customers.  Approximately $547,197.45 was 
disbursed through this account in CY2012. 
 

 NJMC Operating Account 
This is the second major disbursement account and is used for costs 
related to NJMC general operations, as well as receipts other than 
those related to solid waste operations.  Checks are deposited into the 
operating account using both rapid deposits (from NJMC offices) as 
well as deposits made at the local branch.  Approximately $12,557,402 
was disbursed through this account in CY2012. 
 

 Commission Payroll Account 
This account is used to disburse payroll to 125 Commission employees, 
as well as some of the employee benefits.  On a bi-weekly basis, 
approximately 108 employees receive direct deposits into their 
accounts. It is also anticipated that effective July 1, 2014 that all 
employees will receive direct deposits, as required by recently passed 
legislation.  

 
 Investment Account 

This account is used principally for deposits of solid waste tipping fees 
through a system of rapid deposits and deposits at the local branch.  
Wire transfers from this account are used to fund other operating 
accounts, as well as provide payments to other governmental entities. 
 

 Tax Sharing Account 
This account has very limited activity and is a dedicated pass-through 
account for the collection and disbursements of approximately 40 
payments and receipts to the NJMC municipalities during the year.  
Approximately $ 7,440,720 was disbursed through this account in 
CY2012. 
 

 Operating E.C. Account 
This account is used for disbursements related to the NJMC 
Environment Center, which has a budget of approximately $2.3 million.  
It is also used for deposit of receipts amounting to approximately 
$150,000 related to the Center. 

 

 Commission Investment Account  
This account is used principally for investment related activity in 
governmental securities.  In CY2012, there was very little activity in 
this account. 
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 Meadowlands Conservancy Account 
This account is used for disbursements and receipts related to the 
operations of the Meadowlands Conservation Trust, which has an 
annual budget of approximately $350,000.  The Conservancy 
generates its own revenues. 
 

 NJMC MAGNET Fund  
This is a special purpose account used to disburse grants and other 
awards to Meadowlands Municipalities and other non-profit 
organizations.    Approximately $2.5 million still remains to be 
disbursed from this fund. 
 

 NJMC Wetlands Project Fund  
This account is used to disburse funds derived from mitigation funds 
received from developers whose project includes development of 
wetland areas.  The account is required to be segregated from the 
operating fund accounts for control purposes. 

 

 NJMC Transportation Planning District Fund  
This account is used to disburse funds collected from developers for 
transportation improvements within the Meadowlands District.  
Additional deposits are also received through various grants from State 
and Federal sources.  The account is required to be segregated from 
the operating fund accounts for control purposes.  Majority of funding 
and current expenditures are through a U.S. Dept. of Transportation 
MASSTR II Grant.  
 

 Kingsland Redevelopment Environmental Remediation  
This account contains funds on deposits from the Kingsland 
Redevelopment Surety holder which are used to reimburse the NJMC 
for funds expended related to the project. 
 

 NJMC Developers Escrow Account and NJMC Special Escrow 
Account  
These are special purpose escrow accounts, which are required to be 
segregated from all other Commission operating accounts.  Some of 
the escrows represent deposits required of developers, which are 
refundable when they fulfill certain requirements.  A majority of the 
amounts in these escrows represent short-term commitments expected 
to be fulfilled in the near future.  Additional deposits are also 
anticipated on an ongoing basis dependent upon development 
projects. 
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 Grant Operating Fund  
This account is used to disburse funds derived from various grants 
from state and federal sources.  This account is required to be 
segregated from the operating fund accounts for control purposes.   
 

 Capital Projects Fund 
This account is utilized for major capital improvements at the NJMC 
facilities.  There are no major projects contemplated for CY2013 and 
therefore, this account is expected to have very little activity. 

 
In addition to the above accounts, the NJMC maintains a number of Cash 
Management Accounts with the State of New Jersey Cash Management 
System. The NJMC also has special Escrow Accounts managed by the 
Trust Departments of several financial institutions. 
 

2.2 Required Services 
a) Availability Schedule – The level of available funds will be determined 

by the following schedule – 
 
 Items drawn on depository, wire/telephone transfers, ACH deposits, 

cash – SAME DAY 
 Items drawn on local institutions – NEXT DAY 
 Other items – FEDERAL RESERVE AVAILABILITY SCHEDULE 

 
The above schedule shall be the maximum clearing schedule.  If the 
Financial Institution could offer faster clearing services, they should 
outline this in the proposal.  If the proposing Financial Institution is 
using an availability schedule other then the Federal Reserve Schedule, 
a copy must be included with the proposal.   
 
It is expected that deposits will be accepted as late as 4:00 pm for 
same day account credit of those items immediately available.  If a 
later same day credit deadline is available, this should be indicated in 
the proposal. 
 

b) Resource Personnel – The selected Financial Institution shall provide a 
management level personal contact and an alternate to be available to 
address any problems or concerns.  Additionally, the awarded Financial 
Institution shall identify personnel in its operations department by 
functions that are available to answer questions pertaining to 
transactions that require explanations that are more detailed.  The 
NJMC shall be notified of personnel changes within 30 days.   
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c) Account Review – The selected Financial Institution shall have 
appropriate personnel review all of the NJMC’s accounts at least semi-
annually and communicate any observations or trends to the CFO.  In  
addition, the Financial Institution will keep the CFO informed of any 
new banking industry services.   
 

d) Auditor Requests – The selected Financial Institution shall comply with 
all requests from designated NJMC auditors for information, records 
and reports relating to any and all NJMC transactions and accounts. 
 

e) Direct Deposit of Employee Payroll Checks – The NJMC operates on a 
bi-weekly payroll schedule for approximately 125 employees.  Of these 
numbers, currently 108 employees utilize direct deposit.  For each 
payroll, an electronic file is created by ADP and transmitted to the 
bank.   
 

f) Online Wire and ACH Transfers/ACH Blocks and Filters – The selected 
Financial Institution shall have wire transfer capability to allow the 
NJMC to wire transfer funds to and from various accounts with the 
bank preferable via a secure Intranet site.  The selected Financial 
Institution shall have automatic ACH Blocks and Filters.   
 

g) Internet Banking – The selected Financial Institution will provide on-
line banking services.  The Financial Institution will provide daily, on-
line secure, real-time encrypted access to all accounts.  This access 
should offer capability to view and track account balances, transaction 
summaries and transaction detail including debits, credits, and wires.  
The selected Financial Institution will provide secure on-line wire 
transfer, ACH origination, account transfers, ability to generate front 
and back images of all checks, ability to provide Rapid Deposits, the 
ability to process Positive Pay and payroll direct deposit files, stop 
payments and the ability to provide void check information.  If 
additional technical requirements are necessary, the selected Financial 
Institution shall be responsible for all costs and necessary 
programming to accomplish this.   
 

h) Positive Pay – The NJMC intends to utilize Positive Pay for its’ NJMC 
Operating, Solid Waste Operating and E.C. Operating accounts.  The 
selected Financial Institution shall have a method to accept positive 
pay files and notify the NJMC of any exceptions. 
 

i) NSF Checks Redeposit – All returned checks due to insufficient funds 
would be automatically deposited a second time.  
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2.3 Required Account Maintenance 
a) Daily Services – Daily balance and activity reports summarizing the 

previous day’s transactions shall be available through the on-line 
banking system.  Balance reporting shall include the previous day’s 
ending ledger balances, collected balances, one-day float, two or more  
days float, total debits and credits to the accounts and the current 
day’s beginning available balances.  Activity reports shall include 
details of all debits and credits as to both amount and type.  The NJMC 
Chief Fiscal Officer’s office shall be notified if encoding errors and 
corrections occur as well as any deposit corrections. 
 

b) Monthly Services – The selected Financial Institution will provide the 
following reconciliation and statement services –  
 

 Bank Statements – Calendar month-end statements shall be 
provided for all NJMC accounts. The media should be compiled in 
CD format and be available online no later than (5) business days 
after each month. 

 Bank Reconciliation Services – Each checking account will require a 
file of paid checks, for each calendar month, with download 
capability or direct transmission to the NJMC on a daily basis.  
Data required will include at least the account number, check serial 
number, check amount and date paid.  The proposing bank should 
provide a file format which can allow download of daily or monthly 
banking data, including opening and closing balances to the NJMC’s 

Oracle e-business suite (ERP system). 

 Monthly Account Analysis Statements – Detailed analysis statements, 
which itemize price and specify volume of all activities and fees and 
interest earned with the interest rate, must be provided for each 
month for all NJMC accounts. 

 
2.4 Interest Earnings 
The NJMC currently receives interest earnings on all of its balances including 
balances in its compensating account.  Interest is earned on balances based 
on a Treasury Bill Index, which is reset monthly. 
 
2.5 Supplemental / Future Banking Services 

a) Daylight Overdraft – Please indicate in your proposal whether your 
financial institution allows temporary overdrafts to be covered within 
the same banking day and if so, if there is a fee when this occurs. 
 

b) Future Banking Services – The NJMC is constantly investigating ways 
to improve its banking services.  With this in mind, the NJMC would 
like to ensure that the selected Financial Institution be able to work 
with the NJMC to achieve this goal. In your proposal please provide 
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any pertinent information regarding additional services the 
Financial Institution may have to offer the NJMC. 
 
Miscellaneous – Include any additional information your Financial 
Institution finds relevant. 
 

3.0 Conditions Qualifying a Financial Institution to Propose 
 The proposing financial institution is subject to the following conditions: 

a) Designated Depository – The proposing financial institution must be a   
qualified depository for public funds pursuant to GUDPA.  A copy of the 
latest certificate issued by the NJ Department of Banking should be 
provided with the proposal. 

b) Location – The proposing financial institution must have a branch 
office within a 3-mile radius of the Commission’s headquarters in order 
to allow for daily deposits other than those processed through a Rapid 
Deposit system, (please see map at Exhibit #4, which is included for 
illustration purposes only). 

c) Investment Policy – The Proposal shall adhere to the NJMC’s 
investment objectives, stressing, in descending order of importance; 
safety, liquidity and yield.  The NJMC reserves the right to amend its 
investment policy at any time. Please see “Exhibit #2” for the latest 
NJMC Investment Policy. 
 

d) Safekeeping/Collateralization – The proposing financial institution 
acting as a depository for the Commission, must enter into a 
“depository agreement” requiring the depository to pledge collateral to 
secure all NJMC funds with U.S. Government issued securities in an 
amount no less than 102% of the NJMC’s available balance on a daily 
basis.  All securities serving as collateral shall be specifically pledged to 
the NJMC (not as part of a pooled fund) and placed in a custodial 
account at a Federal Reserve Bank, or in a trust department of a 
commercial bank, or through another financial institution.  The 
custodian shall send statements of pledged collateral to the NJMC 
CFO’s Office on a monthly basis.  Please specify if there is a charge for 
this service. 
Please see “Exhibit #3” for the Commission’s current “depository 
agreement.” 
 

e) Required Audited Financial Information – Each proposal shall include 
an audited annual financial report for the past three (3) years.  The 
successful proposing financial institution shall continue to furnish the 
NJMC with annual financial reports during the term of the agreement. 
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4.0 Instructions for Preparation and Submission of Proposal 
 

The proposing financial institution submission must include: 
 

 Original unbound proposal and six (6) copies. 
 

 One complete copy of proposal must be submitted electronically. This  
could be provided on either a CD or USB drive and included with your 
printed proposal. 

 

 Pricing must be completed in Microsoft Excel format as provided to you, 
using a typical month such as the month of January 2013 for this 
purpose. (see Form #1) 

 
 Proposal must include one specific contact person for the financial 

institution, along with contact information including an address, 
telephone number and email address. (see Form #3) 

 

 A valid New Jersey Business Registration.  Effective September 1, 2004, 
pursuant to an amendment to N.J.S.A. 52:32-44, State and local entities 
(including the NJMC) are prohibited from entering into a contract unless 
the contractor has provided a copy of its business registration certificate 
(or interim registration) as part of its proposal submission.  Information 
concerning business registration may be obtained at the Division of 
Revenue website, http://www.state.nj.us/treasury/revenue/. 
As mandated by this Request for Proposal, failure to submit a 
copy of the Business Registration Certificate will be cause for 
rejection of the proposal. 
 

 The following required forms contained in Section “B” must be 
completed and submitted with proposal: 

 
o Form #1 – Banking Services Pricing Form 
o Form #2 – Banking Services Questionnaire  
o Form #3 – Banking Services Signature Page 
o Form #4 – Bidder’s Disclosure Form 
o Form #5 – Bidder’s Affidavit of Authorization 
o Form #6 – Non-Collusion Affidavit 
o Form #7 – N.J. Business Registration Requirement 
o Form #8 - Public Law 2005, Chapter 51 Certification & Disclosure 
   and Executive Order 117 
o Form #9 -  Public Law 2005, Chapter 271 
o Form #10- Ownership Disclosure Form and Disclosure of  

     Investment Activities in Iran  
o Form #11- MacBride Principles Form 
o Form #12- Set-off for State Tax Form 
 

http://www.state.nj.us/treasury/revenue/
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 A new page should be started for each section of the proposal with the 
individual pages headed with the following “section titles”: 

 
 Section I – Financial capability and stability    
 
Briefly describe your Financial Institution, at a minimum, include your 
assets, basic organizational structure, whether you are a regional, national 
or international financial institution.  Provide brief descriptions of all 
branch locations within the Counties of Bergen and Hudson and a detailed 
description of the branch from which the main banking services will be 
provided. 
 
Include a minimum of three and a maximum of five references, including 
company name, contact name, location, phone number and email.  Public 
sector references are preferred. 
 
 Section II – Training and System(s) Support 
 
Provide documentation on training of NJMC personnel in the use of the 
financial institution information system(s) as well as ongoing support.  The 
financial institution shall give the NJMC a minimum of sixty (60) days 
notice of any changes to the financial institution’s information system(s) 
that would effect the NJMC’s operations. 
 
Provide documentation on the information system(s) available to enable 
the NJMC to electronically interface, with the financial institution by using 
personal computers.  This information should, as a minimum, include the 
use of Rapid Deposits for imaging of check deposits and positive pay 
services. Include information on your information systems’ reliability, 
security file transmission capabilities and fraud prevention features and 
availability.  
 
Provide a description of your back-up and disaster recovery procedures. 
  
 Section III – Conversion Plan 
 
Provide a detailed plan and outline the timeframe needed for transition 
purposes.  Include information on the types (i.e. job titles) of the persons 
involved with the transition team. 
 
 Section IV – Required Account Maintenance 
 
Provide documentation on the types of daily balance and activity reports 
available.  Indicate whether these will be hard copy or through on-line 
services. Include samples. 
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Provide documentation on the monthly reconciliation statement and 
services available. 
 
 Section V – Supplemental/Future Banking Services 
 
Daylight Overdraft – Indicate if the financial institution allows temporary 
overdrafts to be covered within the same banking day and if there is a fee 
when this occurs. 
 
Future Banking - Provide information on any known future banking 
services that could benefit the NJMC and the related cost. 
 
Miscellaneous- Any information the proposing financial institution finds 
relevant. 
 
 Section VI – Interest Earnings  

 
The NJMC currently receives interest earnings on all of its balances, 
including balances in its compensating account.  Interest is currently 
earned on balances based on an index comprised of the discount rate on 
the 3-month Treasury Bill and is reset monthly.  The financial institution 
could propose interest earnings based on a recognizable financial index, 
built on Treasury or Federal Funds rate. 

 
 Section VII – Banking Service Fees 
 
Proposal Form #1 Banking Services Pricing Form -     
Complete and attach the banking services pricing form.  If a service 
cannot be met, the term “No Proposal“ should be entered on the line item 
representing that service; you may propose an alternative, equivalent 
service by attaching a description of the service to the proposal form.  
NJMC will be the sole judge if the alternative services will be acceptable. 
 
If a service will be at no charge, then the term “No Cost” should be 
entered on the line item representing that service.  If there is no unit cost 
per a particular service, but an annual fee, then the term “N/A” should be 
entered on the ”Unit Price” line and an amount entered on the “Annual 
Cost” line. 
 
If there are additional charges not identified, the financial institution 
should write in those items and specify the appropriate cost. 

 Section VIII – Required Services 
 
Proposal Form #2 Banking Services Questionnaire – Verify that your 
Financial Institution will comply with all qualifying conditions, required 
services and that all information is included with your RFP. 
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Proposal Form #3 Signature Page – Complete and attach with the 
authorized signature and contact person. 
 

5.0 Inquiries 
Requests for clarifications and/or questions related to this RFP must be 
submitted in writing via regular mail or electronic mail, and received no 
later than noon on April 26, 2013.  Questions received after that time will 
not receive a response.  No interpretations of the RFP will be made orally.  
All interpretations will be issued by electronic mail and certified mail in the 
form of addenda to all parties who picked up a copy of the RFP from the 
Commission and to those parties that notified the Commission of their 
participation in accordance with the notice on the front page of this  
document.  Additionally, all bid documents, including addenda, will be 
posted, and can be obtained on the NJMC website.  Address all inquiries 

to: 

Edward H. Bulmer 
 Director of Finance and CFO 
 New Jersey Meadowlands Commission  
 1 DeKorte Park Plaza 
 Lyndhurst, New Jersey 07071 
 ed.bulmer@njmeadowlands.gov 
 

6.0 NJMC Evaluation Criteria 
 

a) Evaluation Committee 
Submitted proposals will be evaluated by a three-person Evaluation 
Committee consisting of executive NJMC staff.  

b) Review of Proposals 
The Evaluation Committee will use a point formula during the review 
process to score proposals.  Total scores will be determined by adding 
the points received for each section. 

c) Evaluation Criteria and Points  
 
 Section I        Points 0-10 
 Financial capability and stability – Does the Financial Institution have the 

overall qualifications and ability to provide the necessary banking services 
for the NJMC?  What is the experience of the Financial Institution with 
other public entities? Did they include references? 

 Section II        Points 0-10  
 Training and System(s) Support – Will the Financial Institution supply 

adequate training?  Does the Financial Institution have reliable and secure 
information systems?  Did the Financial Institution supply their back-up 
and disaster recovery procedures? 
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 Section III        Points 0-5 
 Conversion Plan – Was the conversion plan described in a concise and 

understandable manner? 
 

Section IV        Points 0-5  
Required Account Maintenance – Did the proposal include information on 
the types of daily/monthly reports and reconciliation services?  Did they 
provide samples? 

Section V        Points 0-10 
Supplemental/Future Banking Services – What additional banking services 
can the Financial Institution provide?  What are the costs associated with 
these services? 

Section VI        Points 0-25 
Interest Earnings – The highest interest rate earned on deposits shall 
receive 25 points.  Each proposing bank must provide an explanation of 
how the monthly interest rate will be derived and provide this rate for the 
3-month period from January 2013 through March 2013. 

Section VII        Points 0-35 
Banking Service Fees – The lowest and best overall costs indicated on 
Form #1 shall receive 35 points. 
 
 

7.0 Contract Term 
The initial contract will take effect as near to July 31, 2013 as possible and 
terminate on July 31, 2016.  There is the option of two (2) three-year 
renewals.  Terms and conditions for renewal period will be established by 
mutual written agreement. 

Either party may cancel the contract due to non-performance or non-
payment of services during the agreement as long as a 30-day written 
notice is provided to the other party. 
 

8.0 NJMC Reservation 
 NJMC reserves the right to accept or reject, any or all proposals, in whole 

or in part, as deemed in the best interest of the Commission.  
 

a) This proposal request does not commit the NJMC to make an award or 
to pay any costs incurred in the preparation of a proposal in response 
to this request. 

b) The proposals will become part of NJMC files without any obligation on 
NJMC’s part. 

c) The vendor shall not offer any gratuities, favors, or anything of 
monetary value to any official or employee of NJMC for any purpose. 
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d) NJMC has the sole discretion and reserves the right to cancel this 
proposal and to reject any and all proposals received prior to award, to 
waive any or all informalities and/or irregularities, or to re-advertise 
with either identical or revised specifications. 

e) NJMC reserves the right to request clarifications of any proposal. 
 
9.0 Deadlines and Other Important Dates 
  

RFP Release Date Noon, April 18, 2013 

Deadline for Questions Noon, April 26, 2013 

NJMC Addenda/Responses to Questions issued May 7, 2013 

Proposal Due Date 3:00 pm, May 21, 2013 

Notification of Award June 26, 2013 

Implementation & Conversion August 1, 2013 

 
 Proposals are to be delivered to: 
  Edward H. Bulmer 
  Director of Finance and CFO 
  New Jersey Meadowlands Commission 
  1 DeKorte Park Plaza 
  Lyndhurst, New Jersey 07071 
 

 The package containing your proposal must show the name of the 
proposer and must be clearly marked in the lower left hand corner 
“Proposal – Banking Services”.  Any proposal or unsolicited 
amendments to a proposal received after the Proposal Due Date and time 
will not be considered. 

 
10.0 Facsimile Proposals 
 Facsimile proposals are not acceptable for this project. 
 
11.0 Public Records Access 

It is the intention to maintain an open and public process in the 
solicitation, submission, review, and approval of procurement activities.  
Proposal records may not be available for public inspection prior to 
issuance of the notice of intent to award the contract. 
Subsequent to award, any proposals submitted in conjunction with this 
request will become a public record and consequently may be open for  
public inspection in response to a request.  Please note that the NJMC 
may not necessarily be able to withhold from public access, information 
submitted as part of a proposal that is considered confidential or 
proprietary by the proposing financial institution.  
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12.0 Method of Procurement 
 The method of procurement is competitive proposal, pursuant to the 

NJMC procurement process.  After submission of the written proposal, a 
qualified proposing financial institution may be requested to provide 
additional information or to make an oral presentation to the committee 
responsible for making final recommendations. 
 

13.0 Proposal Irregularities 
The NJMC reserves the right to waive minor errors or irregularities in any 
proposal at its sole discretion. 

 
 
 
 
 
 

END OF SECTION A 
 



SECTION B – Additional Terms & Conditions 
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ADDITIONAL TERMS AND CONDITIONS 
 

 
1.0 NEW JERSEY AFFIRMATIVE ACTION REQUIREMENTS   

Mandatory Equal Employment Opportunity Language 
N.J.S.A. 10:5-31 et seq. (PL. 1975, C.127)  N.J.A.C. 17:27 

 
A. During the performance of this contract, the contractor agrees as follows: 
  
 1. The contractor or subcontractor, where applicable, will not 

discriminate against any employee or applicant for employment because 
of age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, 
nationality or sex.  Except with respect to affectional or sexual orientation 
and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and 
employment, and that employees are treated during employment, without 
regard to their age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, 
disability, nationality or sex.  Such equal employment opportunity shall 
include, but not limited to the following:  employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection 
for training, including apprenticeship.  The contractor agrees to post in 
conspicuous places, available to employees and applicants for 
employment, notices to be provided to the Public Agency Compliance 
Officer setting forth provisions of this nondiscrimination clause. 

 
 2. The contractor or subcontractor, where applicable will, in all 

solicitations or advertisements for employees placed by or on behalf of the 
contractor, state that all qualified applicants will receive consideration for 
employment without regard to age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex. 

 
 3. The contractor or subcontractor will send to each labor union, with 

which it has a collective bargaining agreement, a notice, to be provided by 
the agency contracting officer advising the labor union of the contractor’s 
commitments under this chapter and shall post copies of the notice in 
conspicuous places available to employees and applicants for 
employment. 
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 4. The contractor or subcontractor where applicable, agrees to comply 
with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 
10:5-31 et seq. as amended and supplemented from time to time and 
the Americans with Disabilities act. 

 
 5. The contractor or subcontractor agrees to make good faith efforts 

to meet targeted county employment goals established in accordance with 
N.J.A.C. 17:27-5.2. 

 
 6. The contractor or subcontractor agrees to inform in writing its 

appropriate recruitment agencies including, but not limited to, 
employment agencies, placement bureaus, colleges, universities, labor 
unions, that it does not discriminate on the basis of age, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex, and that it will 
discontinue the use of any recruitment agency, which engages in direct or 
indirect discriminatory practices. 

 
 7. The contractor or subcontractor agrees to revise any of its testing 

procedures, if necessary, to assure that all personal testing conforms to 
the principles of job-related testing, as established by the statutes and 
court decisions of the State of New Jersey and as established by 
applicable Federal law and applicable Federal court decisions. 

 
8. In conforming with the targeted employment goals, the contractor 
or subcontractor agrees to review all procedures relating to transfer, 
upgrading, downgrading and layoff to ensure that all such actions are 
taken without regard to age, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or 
expression, disability, nationality or sex, consistent with the statutes and 
court decisions of the State of New Jersey, and applicable Federal law and 
applicable Federal court decisions. 

 
 9. The contractor shall submit to the public agency, after notification 

of award but prior to execution of a goods and services contract, one of 
the following three documents: 

 Letter of Federal Affirmative Action Plan Approval 

 Certificate of Employee Information Report 
 Employee Information Report Form AA302 

(electronically provided by the Division and distributed to  
the public agency through the Division’s website at 
www.state.nj.us/treasury/contract_compliance.) 

 
 10. The Contractor and its subcontractor shall furnish such reports or 

other documents to the Division of Public Contracts Equal Employment 
Opportunity Compliance as may be requested by the Division from time to 
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time in order to carry out the purposes of these regulations, and public 
agencies shall furnish such information as may be requested by the 
Division of Public Contracts Equal Opportunity Compliance for conducting 
a compliance investigation pursuant to Subchapter 10 of the 
Administrative Code at N.J.A.C. 17:27. 

 
 
2.0  INSURANCE REQUIREMENT 
 
A. Prior to execution of the Contract, the Selected Contractor will be asked to 

furnish the NJMC with satisfactory proof that it has obtained the insurance 
described below from insurance companies or underwriters satisfactory to the 
NJMC. The Contractor shall keep such insurance in force until each and every 
obligation assumed under the Contract has been fully and satisfactorily 
performed. 

 
B. The Contractor will be asked to furnish the NJMC certificates for the following 

types of insurance showing the type, amount, and class of operations insured, 
and the effective and expiration dates of the policies: 

 Professional Liability Insurance – shall be maintained during the course of 
this agreement.  Said insurance shall consist of an errors and omissions 
policy in the amount of one million dollars ($1,000,000).  The Contractor 
shall pay any policy deductibles.  Any and all subcontractors also must 
maintain insurance to cover their work associated with the project or 
alternatively such subcontractors must be insured under the policy of the 
Contractor. 

 
 Compensation Insurance – coverage “B”, as required by state law for all 

employees who will be engaged in the work associated with this Contract.  
If any employees engaged in hazardous work under this Contract are not 
protected under the workmen’s compensation statute, the Contractor shall 
also provide adequate employer’s liability insurance protection of those 
employees. 

 
C. All insurance certificates shall stipulate that the insurance will not be changed 

or canceled without giving at least 60 days written notice to the NJMC by 
certified mail. 

 
3.0 CONFLICTS OF INTEREST 
 
A. Respondents must identify and submit with their proposal any existing or 

potential conflicts of interest, as well as their representation of parties or other 
relationships that might be considered a conflict of interest and might affect or 
involve this assignment for the New Jersey Meadowlands Commission. Any such 
disclosure shall be supplemented as necessary on an ongoing basis. 
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4.0    SALES TAX 
 
A. Each Bidder shall study all tax laws for the jurisdiction in which the Work is 

performed, particularly so-called "sales and use taxes" for which the Bidder may 
be liable as a consumer or user of goods.  The NJMC is exempt from sales tax; 
therefore, such taxes shall not be included in the bid amounts.  The applicable 
state statutes are N.J.S.A. 54:32B-8 Exempt Sales and 54:32B-9 Exempt 
Organizations.  More specifically, Subsection (w) of 54:32B-8 states that the 

following are exempt from sales and use taxes: 

 1. Sales made to contractors, subcontractors or repairmen, of materials 
or services for exclusive use in erecting structures or buildings on (or 
otherwise improving, altering or repairing) real property of organizations 
described in Subsections (a) and (b) of Section 9 of this Act; provided any 
person seeking to qualify for this exemption shall do so pursuant to such 
rules and regulations, and upon such forms, as shall be presented by the 

Director. 

B. Subsection (a) (1) of 54:32B-9, lists the following as exempt organizations: 

 1. The State of New Jersey, or any of its agencies, instrumentalities, 
public authorities, public corporations (including a public corporation created 
pursuant to agreement or compact with another state), or political 
subdivisions where it is the purchaser, user or consumer; or where it is a 
vendor of services or property of a kind not ordinarily sold by a private 
person. 

 
C. It shall be the Contractor's responsibility to obtain, fill out and file any necessary 

forms for claiming the tax exemption. 
 
5.0 OFFER OF GRATUITIES 
  
A. No vendor shall pay, offer to pay, or agree to pay either directly or indirectly, 

any fee commission, compensation, gift, gratuity, or other item of value of any 
kind to any State officer or employee or special State officer or employee (as 
defined by NJSA 52:13D-13b. &e.) in the Department of the Treasury or any 
other agency with which such vendor transacts or offers or proposes to transact 
business, or to any member of the immediate family (as defined by NJSA 
52:13D-13i.) of any such officer or employee, or any partnership, firm, or 
corporation with which they are employed or associated, or in which such 
officer or employee has an interest within the meaning of NJSA 52:13D-13g. 

 
B. The solicitation of any fee, commission, compensation, gift, gratuity, or other 

item of value by any State officer or employee, or special State officer or 
employee, from any State vendor shall be reported in writing forthwith by the 
vendor to the Attorney General and the Executive Commission on Ethical 
Standards. 
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C. No vendor may, directly or indirectly, undertake any private business, 
commercial, or entrepreneurial relationship with, whether or not pursuant to 
employment, contract or other agreement, express or implied, or sell any 
interest in such vendor to, any State officer or employee, having any duties or 
responsibilities in connection with the purchase, acquisition, or sale of any 
property or services by (or to) any State agency or any instrumentality thereof; 
or with any person, firm, or entity with which he is employed or associated, or 
in which he has an interest within the meaning of NJSA 52:13D-13g.  Any 
relationships subject to this provision shall be reported in writing forthwith to 
the Executive Commission on Ethical Standards, which may grant a waiver of 
this restriction upon application of the State officer or employee, or special 
State officer or employee, upon a finding that the present or proposed 
relationship does not present the potential, actuality, or appearance of a 
conflict-of-interest. 

 
D. No vendor shall influence, attempt to influence, or cause to be influenced, 

any State officer or employee, or any special State officer or employee, in his 
official capacity in any manner which might tend to impair the objectivity or 
independence of judgment of said officer or employee. 

 
E. No vendor shall cause or influence, or attempt to cause or influence, any State 

officer or employee, or special State officer or employee, to use (or attempt to 
use) his official position to secure unwarranted privileges or advantages for the 
vendor or any other person. 

 
F. The provisions cited above in paragraphs A. through E. shall not be construed 

to prohibit a State officer or employee, or special State officer or employee, 
from receiving gifts from (or contracting with) vendors under the same terms 
and conditions as are offered or made to members of the general public, 
subject to any guidelines the Executive Commission on Ethical Standards may 
promulgate under paragraph C. above. 

 
 
6.0 REQUIREMENTS OF PUBLIC LAW 2005, CHAPTER 51, N.J.S.A. 
19:44A-20.13-25  (FORMERLY EXECUTIVE ORDER 134) AND EXECUTIVE 
ORDER 117 (2008) 
 
A. In order to safeguard the integrity of State government procurement by 

imposing restrictions to insulate the negotiation and award of State contracts 
from political contributions that pose the risk of improper influence, purchase 
of access, or the appearance thereof, then-Governor James E. McGreevey 
issued Executive Order 134 on September 22, 2004.  To this end, Executive 
Order 134 prohibited State departments, agencies and authorities from 
entering into contracts exceeding $17,500 with individuals or entities that 
made certain political contributions. Executive Order 134 was superseded by  
 
 



New Jersey Meadowlands Commission 

RFP for Banking Services –April 2013 
20 

Public Law 2005, c. 51, which was signed into law on March 22, 2005 
(“Chapter 51”). On September 24, 2008 Governor Jon S. Corzine issued 
Executive Order No. 117 (“E.O. 117”), which is designed to enhance New 
Jersey’s efforts to protect the integrity of procurement decisions and increase 
the public’s confidence in government.  The Executive Order builds upon the 
provisions of Chapter 51.  Pursuant to the requirements of this Legislation, 
the terms and conditions set forth in this section are material terms of any 
contract resulting from this RFP. 

  
B.  DEFINITIONS 
      For the purpose of this section, the following shall be defined as follows: 
 

1.)  Reportable Contributions – contributions, including in-kind contributions, 
in excess of $300.00 in the aggregate per election made to or received by a 
candidate committee, joint candidates committee, or political committee; or 
per calendar year made to or received by a political party committee, 
legislative leadership committee, or continuing political committee. 
 
2.)  Business Entity – means any natural or legal person, business 
corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal 
commercial entity organized under the laws of New Jersey or any other state 
or foreign jurisdiction.  The definition also includes (i) if a business entity is a 
for-profit corporation, any officer of the corporation and any other person or 
business entity that owns or controls 10% or more of the stock of the 
corporation; (ii) if a business entity is a professional corporation, any 
shareholder or officer; (iii) if a business entity is a general partnership, limited 
partnership or limited liability partnership, any partner; (iv) if a business 
entity is a sole proprietorship, the proprietor; (v) if the business entity is any 
other form of entity organized under the laws of New Jersey or any other 
state or foreign jurisdiction, any principal, officer or partner thereof; (vi) any 
subsidiaries directly or indirectly controlled by the business entity; (vii) any 
political organization organized under 26 U.S.C.A. § 527 that is directly or 
indirectly controlled by the business entity, other than a candidate committee, 
election fund, or political party committee; and (viii) with respect to an 
individual who is included within the definition of  “business entity”, that 
individual’s spouse or civil union partner and any child residing with that 
person. 
 
3.) Officer – a president, vice president with senior management 
responsibility, secretary, treasurer, chief executive officer, or chief financial 
officer of a corporation or any person routinely performing such functions for 
a corporation.  Please note that officers of non-profit entities are excluded 
from this definition. 
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4.)  Partner – one of two or more natural persons or other entities, including 
a corporation, who or which are joint owners of and carry on a business for 
profit, and which business is organized under the laws of this State or any 
other state or foreign jurisdiction, as a general partnership, limited 
partnership, limited liability partnership, limited liability company, limited 
partnership association, or other such form of business organization. 

 
C.  BREACH OF TERMS OF THE LEGISLATION  

 
It shall be a breach of the terms of the contract for the Business Entity to (i) 
make or solicit a contribution in violation of the Legislation, (ii) knowingly 
conceal or misrepresent a contribution given or received; (iii) make or solicit 
contributions through intermediaries for the purpose of concealing or 
misrepresenting the source of the contribution; (iv) make or solicit any 
contribution on the condition or with the agreement that it will be contributed 
to a campaign committee or any candidate of holder of the public office of 
Governor, or to any State or county party committee; (v) engage or employ a 
lobbyist or consultant with the intent or understanding that such lobbyist or 
consultant would make or solicit any contribution, which if made or solicited 
by the business entity itself, would subject that entity to the restrictions of 
the Legislation; (vi) fund contributions made by third parties, including 
consultants, attorneys, family members, and employees; (vii) engage in any 
exchange of contributions to circumvent the intent of the Legislation; or (viii) 
directly or indirectly through or by any other person or means, do any act 
which would subject that  entity to the restrictions of the Legislation. 

 
D.  CERTIFICATION AND DISCLOSURE REQUIREMENTS 
 

1. The State shall not enter into a contract to procure from any Business 
Entity services or any material, supplies or equipment, or acquire, sell or 
lease any land or building, where the value of the transaction exceeds 
$17,500, if that Business Entity has solicited or made any contribution of 
money, or pledge of contribution, including in-kind contributions, to a 
candidate committee and/or election fund of any candidate for or holder of 
the public office of Governor or Lieutenant Governor, to any State, county, 
municipal political party committee, or to any legislative leadership committee 
during certain specified time periods. 
 
2. Prior to awarding any contract or agreement to any Business Entity, the 
Business Entity proposed as the intended awardee of the contract shall submit 
the Certification and Disclosure form, certifying that no contributions prohibited 
by either Chapter 51 or Executive Order 117 have been made by the Business 
Entity and reporting all contributions the Business Entity made during the 
preceding four years to any political organization organized under 26 U.S.C. 
527 of the Internal Revenue Code that also meets the definition of a  
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“continuing political committee” within the mean of N.J.S.A.  19:44A-3(n) and 
N.J.A.C. 19:25-1.7.  The required form and instructions, available for review on 
the Purchase Bureau website at: 
http://www.state.nj.us/treasury/purchase/forms.shtml#eo134, shall be 
provided to the intended awardee for completion and submission to the 
Purchase Bureau with the Notice of Intent to Award.  Upon receipt of a Notice 
of Intent to Award a Contract, the intended awardee shall submit to the 
Division, in care of the Purchase Bureau Buyer, the Certification and 
Disclosure(s) within five (5) business days of the State’s request.  Failure to 
submit the required forms will preclude award of a contract under this RFP, as 
well as future contract opportunities. 
 
3.)  Further, the Contractor is required, on a continuing basis, to report any 
contributions it makes during the term of the contract, and any extension(s) 
thereof, at the time any such contribution is made.  The required form and 
instructions, available for review on the Purchase Bureau website at 
http://www.state.nj.us/treasury/purchase/forms.shtml#eo134, shall be 
provided to the intended awardee with the Notice of Intent to Award. 

 
E.  STATE TREASURER REVIEW 

The State Treasurer or his designee shall review the Disclosures submitted 
pursuant to this section, as well as any other pertinent information 
concerning the contributions or reports thereof by the intended awardee, 
prior to award, or during the term of the contract, by the contractor.  If the 
State Treasurer determines that any contribution or action by the contractor 
constitutes a breach of contract that poses a conflict of interest in the 
awarding of the contract under this solicitation, the State Treasurer shall 
disqualify the Business Entity from award of such contract. 
 

F.  ADDITIONAL DISCLOSURE REQUIREMENT OF P.L. 2005, C. 271  
Contractor is advised of its responsibility to file an annual disclosure 
statement on political contributions with the New Jersey Election Law 
Enforcement Commission (ELEC), pursuant to P.L. 2005, c. 271, section 3 if 
the contractor receives contracts in excess of $50,000 from a public entity in 
a calendar year.  It is the contractor’s responsibility to determine if the filing 
is necessary. Failure to file can result in the imposition of financial penalties 
by ELEC.  Additional information about this requirement is available from 
ELEC at 888-313-3532 or at www.elec.state.nj.us. 
 
 

7.0  NOTICE OF SETOFF FOR STATE TAXES 
 

A.  Pursuant to the N.J.S.A. 54:49-19, if the Contractor is entitled to payment under 
     the Contract at the same time as it is indebted for any State tax (or is otherwise 
     indebted to the State), the NJMC may set off that payment by the amount 
     owed. 
 

http://www.state.nj.us/treasury/purchase/forms.shtml#eo134
http://www.state.nj.us/treasury/purchase/forms.shtml#eo134
http://www.elec.state.nj.us/
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B. The Bidder shall certify acknowledgement of this by completing Form #12 
contained in SECTION C  Required Forms. 

 
 
8.0  RESPONDENT’S UNDERSTANDING OF RFP 
 
A. The Respondent hereby expressly waives any right to, and agrees that there will 

be no claim for, additional payment because of any misunderstanding or 
misinterpretation of this RFP, or any failure to fully acquaint itself with all 
conditions relating to the Work. 

 
 
 

END OF SECTION B 



SECTION C – Required Forms 



(PLEASE USE THE MICROSOFT EXCEL DOCUMENT INCLUDED WITH THIS RFP FOR COMPLETING THIS TABLE)

The following table, using the month of January 2013, summarizes an estimate of the montly activity in all of the NJMC's

checking accounts and is provided for your convenience. Please complete with per item cost and total compensating balances.

Item Volume Fee Total Cost

Compensating

 Balance

General Account Services

Account Maintenance 18

ACH Services

ACH Received Credits 5

ACH Received Debits 68

Depository Services

Deposits Processed 83

Checks Deposited 795

Remote Capture Checks Deposited 758

Remote Capture Monthly Maint. 1

Checks Paid 269

Paper Disbursement Services

Returned Checks Final Pres 4

Account Reconcilement

ARP- Full Recon W/POS Pay Maint. 12

ARP- Paid Full Items 203

ARP- Issue File Transmissions 9

ARP- Issue File Transmissions 10

ARP- Issue File Transmissions 4

ARP- Pd/Dep Item Output File Daily 11

CD ROM Servies

CD ROM- Img Maint. 1

CD ROM- Per Add Acct 15

CD ROM- Image Per Item 258

Information Reporting Services

CTD- Base Package Maintenance 1

CTD- Securid Token 2

CTD- Securid Token 3

CTD- Transaction Record 500

CTD- Transaction Record 46

CTD- Stop Payments 1

CTD- Book Transfer Debit 18

CTD- Book Transfer Credit 19

CTD- Balance Reporting Accounts 3

CTD- Balance Reporting Accounts 64

Wire & Other Funds Tranfer Services

CTD Wire Out Domestic 14

Wire IN- Domestic 1

Wire IN- Domestic Exceptions 1

TOTAL

Reserve Requirement

FDIC

Float

GRAND TOTAL BANK FEES:

Average Ledger Balances $14,722,516

Average Collected Balances $14,569,021

Less Bank Fees

INVESTABLE BALANCE:

Rate (Jan 2013)

TOTAL MONTHLY INTEREST (Jan 2013)

New Jersey Meadowlands Commission

RFP for Banking Services – April 2013

Form #1

BANKING SERVICES PRICING FORM
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BANKING SERVICES QUESTIONNAIRE 
 
 
 

Bank Name:  _____________________________________________ 
 
Branch Location: _____________________________________________ 
 
Mailing Address: _____________________________________________ 
 
   _____________________________________________ 
 
Telephone Number: _____________________________________________ 
 
Fax Number:  _____________________________________________ 
 
 
1. Monthly bank statement: 

 Closing date:   __________________________________ 
 Mail date:   __________________________________ 
 Interest posting date: __________________________________ 
 
2. CD-ROM available?    Yes ______  No ______ 

Checks & deposited images available 
on-line?      Yes ______  No ______ 
 

3. Wire transfers available by computer? Yes ______  No ______ 
                 Fed. Reference # on-line? Yes ______  No ______ 
 

4. Limit to number of transfers per month? Yes ______  No ______ 
                               If yes, how many?       ______ 
 

5. Intrabank transfers by computer?  Yes ______  No ______ 
 

6. Daily account balance available?  Yes ______  No ______ 
                            Web access?  Yes ______  No ______ 
 

7. Participant in GUDPA (REQUIRED)  Yes ______  No ______ 
(Please provide current letter) 
 

8. Permit redeposit of NSF checks?  Yes ______  No ______ 
 

9. Stop payment by computer?              Yes ______  No ______ 
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10.   Provide Annual Report/Financial Condition? Yes _____ No ______ 
 
     Stock Ratings ________________ 
     ROA _______________________ 
     Loans/Deposits ______________ 
     Risk Based Capital Tier 1 _____________ 
     Total _____________ 
     Non-Performing Assets/Total Year-end Assets ________________ 
 

11.   Hour that deposits must be made by for same day credit is:_______ 
  Wires:_______ 
 

12.   What Remote Check Image Deposit Solutions does your institution provide? 
  What is the pricing for your solution and how would it affect compensating  
  balance and/or interest rate?  Describe features. 
 
 
 
 
 

13. Direct deposit or payroll available?  Explain procedure: 
 
 
 
 

14. Explain funds availability policies. 
 
 
 
 
 

15. Do you have a dedicated government services team?  If yes, please list the 
principal members, their roles and their locations. 
 
 
 
 
 

 
16. Any other features that you would like to be known?  
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Form #2 
 

 
 
 
 
 
The NJMC reserves the right to reject any/or all proposals and the right to accept 
the proposal that it considers most favorable to the Commission’s interests.  In 
addition, the NJMC reserves the right to seek new proposals when such a 
procedure is in its best interests. 
 
 
 
Completed by: 
 
 

Name 
 

 

Title 
 

 

Telephone Number 
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Banking Services – Signature Page 
 
By submitting a proposal we have read the NJMC’s Request for Proposal for 
Banking Services and fully understand its intent.  We certify that we have 
adequate personnel, equipment and facilities to fulfill the requirements.  Our 
Financial Institution further certifies that our capital structure is in compliance 
with all current federal regulations and we are a qualified depository for public 
funds under GUPDA.   
 
 
 
 
Financial Institution Name:  ______________________________________ 
 
Authorized Signature:  ______________________________________ 
 
Print name:    ______________________________________ 
 
Title:     ______________________________________ 
 
Date:     ______________________________________ 
 
Address:    ______________________________________ 
 
City / State / Zip:   ______________________________________ 
 
Telephone / Fax:   ______________________________________ 
 
E-Mail:    ______________________________________ 
 
 
Proposal Contact Person: 
 
Print Name:    ______________________________________ 
 
Title:     ______________________________________ 
 
Address:    ______________________________________ 
 
     ______________________________________ 
 
Telephone / Fax:   ______________________________________ 
 
E-Mail:    ______________________________________  
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BIDDER’S DISCLOSURE FORM  
For 

NJMC Banking Services RFP 
 

PURSUANT TO THE PROVISIONS OF CHAPTER 33 
OF THE LAWS OF 1977, ALSO KNOWN AS N.J.S.A. 52:25-24.2 

WHICH BECAME EFFECTIVE MARCH 8, 1977. 
 
Each Bidder shall furnish below the names and home address of all stockholders 
of the corporation who own 10% or more of the stock of said corporation; or in 
case of a partnership, the Bidder is to furnish the names and addresses of all 
partners who have a 10% or greater interest in the partnership. 
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BIDDER’S AFFIDAVIT OF AUTHORIZATION  

For 
NJMC Banking Services RFP 

 
 
State of     
     ss: 
County of     
 
     (Name of Bidder), being duly sworn, deposes and 
says that: 
 

 he/she resides at         
 ; 

 

 he/she is the     (Title) who signed the Bid Forms for this RFP;  
 

 he/she is duly authorized to sign, and that the Bid is a true offer of the 
Bidder, and the seal attached is the seal of the Bidder; and, 

 

 all the declarations and statements contained in the Bid are true to the best of 
his/her knowledge and belief. 

 
 
            
  

(Signature)          (Typed Name) 
 
 
 
Subscribed and sworn to 
before me this _____ day 
of _______________ 20__. 
 
_____________________ 

(Notary Public) 
 
My commission expires _______________, 20___ 
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NON-COLLUSION AFFIDAVIT  
For 

NJMC Banking Services RFP 
 

 
State of     
     ss: 
County of     
 
I,     (Name), of the municipality of     
  in the County of      and the State of    
  being first duly sworn, depose and say that: 
 

 I am the      (Title) of the firm      
  the Bidder making the Bid for this Contract. 

 

 I execute the Bid with the full authority to do so. 
 

 Said Bidder has not directly or indirectly entered into any agreement, 
participated in any collusion, or otherwise taken any action in restraint of free, 
competitive bidding in connection with the above named Project. 

 

 All statements contained in said Bid and in this affidavit are true and correct, 
and made with full knowledge that the New Jersey Meadowlands 
Commission relies upon the truth of the statements contained in the Bid and 
this affidavit in awarding this Contract. 

 
I further warrant that no person or selling agency has been employed or retained 
to solicit or secure such Contract upon an agreement or understanding for a 
commission, percentage, brokerage, or contingent fee, except bona fide 
employees, or commercial or selling agencies maintained by the Bidder. 
 
Subscribed and sworn to 
before me this _____ day 
of _______________ 20__.   ____________________________ 
      (Type or print name under signature) 
_____________________  

(Notary Public) 
 
 
My commission expires _______________, 20___ 
 

 



































FORM #12 
 

 

 

STATE OF NEW JERSEY 
NEW JERSEY MEADOWLANDS COMMISSION 

 
NOTICE TO ALL BIDDERS OF SET-OFF FOR STATE TAX FOR CONTRACT WITH  

NEW JERSEY MEADOWLANDS COMMISSION 
 
 

Please be advised that , pursuant to P.L., 1995 c. 159, effective January 1, 1996, and 
notwithstanding any provisions of the law to the contrary, whenever any taxpayer, 
partnership of S corporation under contract to provide goods and services or 
construction projects to the state of New Jersey or its agencies or instrumentalities, 
including the legislative and judicial branches of State government, is entitled to 
payment for those goods or services at the same time a taxpayer, partner or 
shareholder of that entity is indebted for any State tax, the Director of the Division of 
Taxation shall seek to set off that taxpayer’s or shareholder’s share of the payment due 
the taxpayer, partnership or S. corporation.  The amount of the set off shall not allow 
for the deduction of expenses or other deductions which might be attributable to the 
taxpayer, partner or shareholder subject to set-off under this act. 
 
The Director of the Division of Taxation shall give notice of the set-off to the taxpayer 
and provide an opportunity for a hearing within 30 days of such notice under the 
procedures for protest established under R.S. 54:49-18.  No requests for conference, 
protest, or subsequent appeal to the Tax Court from any protest under this section shall 
stay the collection of the indebtedness.  Interest that may be payable to the State, 
pursuant to P.L. 1987, c. 184 (c. 52:32-32 et seq). to the taxpayer shall be stayed. 
 
“I HAVE BEEN ADVISED OF THIS NOTICE” 
 
 Company: ____________________________________________________________ 
 
 
 Signature:  ___________________________________________________________ 

 
 

Print or Type Name of Signer:  ____________________________________________ 
 
 
Print or Type Title of Signer:  _____________________________________________ 
 
      
Date:  ________________________________________________________________ 
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Exhibit #1

Primary Bank Monthly Balances

CY2012

Bank Statement

Balance

Book

Balance

Ledger

Balance

January 25,226,111$       24,023,528$         24,023,528$         
February 25,674,568$       25,134,864$         25,134,864$         
March 24,454,295$       23,772,790$         23,772,790$         
April 23,965,953$       22,503,841$         22,503,841$         
May 21,886,137$       18,355,066$         18,355,066$         
June 21,549,805$       20,915,964$         20,915,964$         
July 18,353,043$       17,901,746$         17,901,746$         
August 19,287,290$       18,196,208$         18,196,208$         
September 17,374,047$       16,839,540$         16,839,540$         
October 17,001,475$       15,784,978$         15,784,978$         
November 17,232,329$       16,446,085$         16,446,085$         
December 18,435,471$       17,710,558$         17,710,558$         

N.J. Cash Management Monthly Balances

CY2012

Balance

January 3,203,148$         
February 3,260,487$         
March 3,320,851$         
April 3,391,186$         
May 3,457,387$         
June 3,530,510$         
July 3,143,700$         
August 2,974,037$         
September 3,058,364$         
October 3,138,149$         
November 3,228,023$         
December 3,346,269$         
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 NEW JERSEY MEADOWLANDS COMMISSION 
 INVESTMENT POLICY 

(REVISED September 2011) 

 

I. SCOPE 

This Investment Policy applies to the investment activities of all funds of the New Jersey 

Meadowlands Commission, except for the landfill closure funds which are under the 

jurisdiction of the Department of Environmental Protection.  All financial assets of other 

funds, including the General Fund, Special Revenue Funds, Capital Project Funds, Debt 

Service Funds, Trust and Agency Funds, Enterprise Funds, and other funds that may be 

created from time to time, shall be administered in accordance with the provisions of this 

Policy. 

Any monies received for the Department of Environmental Protection's Landfill Closure 

Escrow Accounts shall be administered under the escrow agreement relating to such 

funds.  In the absence of such agreements or orders, monies received and/or securities 

held by the New Jersey Meadowlands Commission on behalf of these funds shall be 

administered in accordance with the provisions of this policy. 

 

II. OBJECTIVES  

The purpose of the Investment Policy of the New Jersey Meadowlands Commission is to 

establish cash management and investment guidelines for the Commission's officials 

responsible for the stewardship of public funds.  The primary objectives, in priority order, 

of investment activities shall be: 
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1. Safety of principal is the foremost objective of the Investment Policy of the New Jersey 

Meadowlands Commission.  Investments shall be undertaken in a manner that seeks 

to ensure the preservation of capital in the overall portfolio.  The objective will be to 

mitigate credit risk and interest rate risk. 

2. The Commission shall diversify the investments to avoid incurring unreasonable risks 

regarding specific security types and/or individual financial institutions. 

3. The Commission's investment portfolio shall remain sufficiently liquid to enable the 

Commission to meet all operating requirements, which may be reasonably anticipated 

in any Commission fund. 

4. The investment portfolio shall be designed with the objective of attaining a market rate 

of return throughout budgetary and economic cycles, taking into account the 

investment risk constraints and liquidity needs.  Return on investment is of secondary 

importance compared to the safety and liquidity objectives described above.  The core 

of investments is limited to relatively low risk securities in anticipation of earning a fair 

return relative to the risk being assumed.  Securities shall not be sold prior to maturity 

with the following exceptions: 

 a declining credit security could be sold early to minimize loss of principal; 

 a security swap would improve the quality, yield, or target duration in the 
portfolio; or 

 

 liquidity needs of the portfolio require that the security be sold. 

5. Assets of the escrow accounts shall be invested in accordance with the Department of 

Environmental Protection's approved "Source and Use Statement", and whose return 
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shall equal or exceed market-average rates of return for comparable portfolios or 

categories of assets. 

6. In managing its investment portfolio, Commission's officials shall avoid any 

transactions that might impair the public or the State's confidence in the officials of the 

New Jersey Meadowlands Commission.  Investments shall be made with judgment 

and care, under circumstances then prevailing, which person of prudence, discretion 

and intelligence would exercise in the management of their own affairs, not for 

speculation, but for investment, considering the probable safety of their capital as well 

as the probable income to be derived.     

 

III. STANDARDS OF CARE 

1. Prudence 

The standard of prudence to be used by the Commission’s investment officials shall be 

the “prudent person” standard and shall be applied in the context of managing an 

overall portfolio.  Investment officers acting in accordance with written procedures 

and this investment policy and exercising due diligence shall be relieved of personal 

responsibility for an individual security’s credit risk of market price changes, provided 

deviations from expectations are reported in a timely fashion and the liquidity and the 

sale of securities are carried out in accordance with the terms of this policy.   

The “prudent person” standard states that, “Investments shall be made with judgment 

and care, under circumstances then prevailing, which persons of prudence, discretion  
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and intelligence exercise in the management of their own affairs, not for speculation, 

but for investment, considering the probable safety of their capital as well as the 

probable income to be derived.” 

The above standard is established as the standard for professional responsibility and 

shall be applied in the context of managing the Commission’s overall portfolio.  The 

Chief Fiscal Officer of the New Jersey Meadowlands Commission acting in accordance 

with this Investment Policy and written procedures as may be established and 

exercising due diligence, shall be absolutely and completely relieved of personal 

responsibility for an individual security’s credit risk or market price changes. 

2. Ethics and Confllicts of Interest 

Officers and employees of the Commission involved in the investment process shall 

refrain from personal business activity that could conflict with the proper execution 

and management of the investment program, or that could impair their ability to make 

impartial decisions.  Employees and investment officials shall disclose any material 

interests in financial institutions with which they conduct business.  They shall further 

disclose any personal financial/investment positions that could be related to the 

performance of the investment portfolio.  Employees and officers shall refrain from 

undertaking personal investment transactions with the same individual with whom 

business is conducted on behalf of the Commission. 

3. Delegation of Authority 

Authority to manage and operate the investment program is granted to the  
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Commission’s Chief Fiscal Officer, who shall act in accordance with established 

written procedures and internal controls for the operation of the investment program 

consistent with this investment policy.  Procedures should include references to:  

safekeeping, delivery vs. payment, investment accounting, wire transfer agreements, 

and collateral/depository agreements.  No person may engage in an investment 

transaction except as provided under the terms of this policy and the procedures 

established by the investment officer.  The investment officer shall be responsible for 

all transactions undertaken and shall establish a system of controls to regulate the 

activities of subordinate officials and report to the Commission’s Investment 

Committee on a regular basis.  

 

V. FINANCIAL INSTITUTIONS 

It shall be the policy of the New Jersey Meadowlands Commission to select financial 

institutions on the following basis: 

 Security:  The Commission shall not maintain funds in any banking institution that 

is not a member of the FDIC system.  Furthermore, the Commission shall only 

maintain funds in any financial institution that is eligible to act as a depository for 

public funds under the Governmental Unit Deposit Protection Act. 

 Location:  The New Jersey Meadowlands Commission will maintain operating and 

investment accounts in the financial institutions within the State of New Jersey 

whenever possible, and not precluded by other standards of this Policy. However, 

the Commission may approve qualified depositories regardless of location. 
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  Statement of Condition:  The New Jersey Meadowlands Commission will maintain 

for public and managerial inspection current statements of condition for each 

financial institution named as depository.  If, for any reason the information 

furnished is considered by the Chief Fiscal Officer of the Commission to be 

insufficient, the Commission may request additional data.  The refusal of any 

institution to provide such data upon request may serve as sufficient cause for the 

withdrawal of Commission funds. 

 

VI. SUITABLE AND AUTHORIZED INVESTMENTS 

 The New Jersey Meadowlands Commission may invest in the following types of 

securities to the extent permitted by law: 

 Any direct and general obligation of, or any obligation fully and unconditionally 

guaranteed by, the United States of America or the State of New Jersey. 

 Any bond, debenture, note or participation certificate issued by any Federal or 

New Jersey agency that maintains a credit rating of Aaa (Moody’s) or AAA 

(Standard & Poors) as of the adoption of this policy.  Negotiable or non-negotiable 

certificates of deposit issued by any bank, savings and loan association, national 

banking association, if qualified to serve as a depository for public funds under the 

provisions of the Governmental Unit Deposit Protection Act, N.J.S.A. 17:9-41, et 

seq. 

 Negotiable or non-negotiable certificates of deposit issued by  any bank, savings  
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and loan association, trust company, or national banking association having capital 

and surplus of more than $25,000,000 and which certificates of deposit are 

continuously secured by direct obligations of the United States of America and by 

its Federal agencies; which shall have a market value (exclusive of accrued interest) 

at all times at least equal to the principal amount of such certificates of deposit and 

shall be lodged with the Commission or a designated custodian. 

 Deposits in the State of New Jersey Cash Management Fund. 

 Deposits in AAA (Standard & Poors) or Aaa (Moody’s) rated money market 

mutual funds whose underlying assets comprise of financial instruments outlined 

in this section. 

 Deposits in interest bearing accounts in any bank, savings and loan association, 

trust company or national banking association, of qualified to serve as a depository 

for public funds under the provisions of the Governmental Unit Deposit Protection 

Act, N.J.S.A. 17:9-41, et seq., or if having capital and surplus of more than 

$25,000,000. 

 Repurchase Agreements where the underlying securities are permitted investments 

under this policy and are consistent with GFOA Recommended Practice on 

Repurchase Agreements.  

The Commission will specifically avoid any purchase of financial forwards or futures, any 

leveraged investments, lending securities or reverse repurchase agreement. 

In accordance with the model collateralization agreement as approved by the New Jersey  
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Attorney General’s office, full collateralization is required on all demand deposit accounts 

with the underlying collateral to be held by an independent third party custodian. 

  

VII. INVESTMENT PARAMETERS 

Diversification:  The investments shall be diversified by : 

 Limiting investments to avoid over-concentration in securities from a specific issuer or 

business sector (excluding U.S. Treasury and agency securities), 

 Investing in securities with varying maturities, and 

 Continuously investing a portion of the portfolio in readily available funds in the New 

Jersey Cash Management Fund to ensure that appropriate liquidity is maintained in 

order to meet ongoing obligations. 

Maturity:  Maturities of investments of the various funds of the Commission shall be 

determined to enable the Commission to have available sufficient cash for all operating 

purposes.  Investment in other funds may be purchased with maturities to match future 

projects or liability requirements.  However, any investment purchased with maturity 

longer than 3 years, other than escrow funds, must be supported by written 

documentation explaining the reason for the purchase and must be specifically pre-

authorized by the Chief Fiscal Officer. 

 
 
VIII. INTERNAL CONTROLS 
 
The investment officer shall establish a system of internal controls, which shall be  
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documented in writing.  The internal controls shall be reviewed by the investment 

committee, where present, and with the independent auditor.  The controls shall be 

designed to prevent the loss of public funds arising from fraud, employer error,  

misrepresentation by third parties, unanticipated changes in financial markets, or 

imprudent actions by employees and officers of the Commission. 

 
 
IX. REPORTING 

1. Methods 

The investment officer shall prepare an investment report at least quarterly, including 

a management summary that provides an analysis of the status of the current 

investment portfolio.  This management summary will be prepared in a manner which 

will allow the Commission to ascertain whether investment activities during the 

reporting period have conformed to the investment policy.  The report should be 

provided to the investment committee and shall include the following: 

 Listing of individual securities held at the end of the reporting period. 

 Realized and unrealized gains or losses resulting from appreciation or 

depreciation by listing the cost and market value of securities over one-year 

duration that are not intended to be held until maturity (in accordance with 

Governmental Accounting Standards Board (GASB) requirements). 

 Average weighted yield to maturity of portfolio on fixed-income 

investments. 
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 Listing of investments by maturity date. 

 Percentage of the total portfolio which each type of investment represents. 

 

2. Performance Standards 

The investment portfolio will be managed in accordance with the parameters specified 

within this policy.  The portfolio should obtain a market average rate of return during 

a market/economic environment of stable interest rates.  A series of appropriate 

benchmarks shall be established against which portfolio performance shall be 

compared on a regular basis.  The benchmarks shall be reflective of the actual securities 

being purchased and risks undertaken, and the benchmarks shall have a similar 

weighted average maturity as the portfolio. 

 

X. APPROVAL OF INVESTMENT POLICY 

The investment policy shall be formally approved and adopted by the Investment 

Committee of the New Jersey Meadowlands Commission.  It shall be reviewed from time 

to time and any changes shall be presented to the Executive Director and the 

Commission's Investment Committee for their approval. 
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